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GOVERI\MENT OF THE PEOPLE'S REPUBLIC OF
BANGLADESH

Standard Request f,or Quotation Document (National)
For Furnitures

[Request for Quotation Method] .

(for values up to Tk.0.3 million)

Social Scienrce Research Council
Planning Division

Ministry of Planning
Sher-e-Bangla Nagar

Dhaka-1207
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4.

PGla (SRFQ)

Guidance Notes on the use of
The Request for Quotation Document

'l'hesc guidance notes have been prepared by the CP1'U to assist a Procuring E,ntity in the preparation ol'Quotatio;r
document, using the Standard Request fbr Quotation, SRFQ, tbr the procurement of lsimplc" ol}'-the-self'. lou ralue
Goods and related services.. All conccrncd are advised to refer to the Public Procurement Rules, 2008 issued to
supplcment the Public I)rocurement Act,2006; available on CPTU's wcbsite: http://lvrvrv.cptu.gov.bdi. Guidance
notes arc provided lbr both the Procuring Entity and the Quotationer.
'l'he procurement undcr Request lbr Quotation Method (RFQM) shall follorv the provisions pursuant to l{r.rles 69 to
73 of'the Public Procurcnrent Rules,2008 in accordancc rvith Section 32 ofthe Public Procurcntcnt Act.2006. SRFQ
is based upon best national practices that have been adapted to suit the particular necds olprocuremcnt.

3' The use of SRFQ (PGla) applies when a Procuring Entity inicnds to select a Quotationer (a Supplier) Ibr tirc
Procurement ol Goods and related services under RFQ lr4ethod (RFQtv{) pursuant to llr.rlc 69(3) of the Public
Procurement Rutes. 2008.

Pursttant to Rule 71(1) and Rule 7l(2) of the Public Procurement Rutes,2008, RFQ shall bc invitecl through letter.
Fax and e-mai[. RFQ shall not be required to be advertised in the daily newspapers but f<rr the minirnunr circulation
the Procuring Entity shall publish that advertisemcnt in its rvebsite (if any), including posting in the Notice Iloard
and, shall send rvith rcquest lbr publication to the administrative wing ol'sitnre othcr Procuring Entitics nearby.

Pursuant kl ILule 7l(3) ol'the ['}ublic Procurement Rules,2008, I{FQ Docunrent shall be issLred or r.nacle availablc to
potcntial Quotationers' free-of-cost'.

The time-limit fbr Request {br Quotation shall in no casc exceed ten (10) days pursuant to [{ulc 7l (4) oithe public
Procurement Rules, 2008.

No Securitics suclr as Quotation Security (i.e. the traditionally termed Ilarnest Money, 'l'ender Security) anrj
Perlormance Security shall be required pursuant to Rule 70(6) ofthe Public Procurement Rules, 2008.

Submission, Opening and E,valuation olthe Quotations shall respectively be dealt with pursuant to Rule 72(l), Rule
72(2)and Rule 73(l) of the Public procurcment Rules,200g as specifiecl in RFe.

Thc criteria lbr el'aluation, pursuant to Rule 70(4) of the Public I,r'ocurenrent Rulcs. 2008, shall be prc-ilisciosed.

Pursuant to, Rule 69(5) of thc Pubtic Procuremcnt lLules, 2008 the Quotation fbr standard ol'f-thc-shelf icxv 
'alucreacily available Goocls and related services shall usually be on .Unit-Rate' basis.

The specifications ol Goods and related serviccs shall be Iiamcd pursuant to Rule 29 of the public procurcment
i{Lrles. 2008.

Splitting the ob.iect olProcuremenl. is not permissible pursuant to Rule 69(a) (ka) ol'the public procurement Rules,
2008.

The Procuring Entity shall issue thc Purchase order, pursuant to Rule 73(5) olthe public procuremcnt Itules,200g, to
the successful Quotationer fbllolving recommendations ol the Evaluation Committee and approval thcrcupon ol' the
Approving Authority.

'l'he Warranty Period shall usually remain 3 1,ears; u,here applicablc.

'lhe Procuring Entity shall further bc required to nraintain the record ofproculement proccedings pursllant to Rulc 43
olthe Public Procurement Rules. 2008
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Government of the People's Republic Of Bangladesh
Ministry of Planning

Planning Division
Social Science Research Council

Sher-e-Bangla Nagar
Dhaka-1207

REQUEST FOR QUOTATTON
for

Lot: Procurement of Furnitures

RFQ No 20.00.0000.309.07.087. I 8

To

Date:ZZ/1012019

l. -lhe Social Science Research Corrncil, Planrring Division has been alloc:ated public lunds and inrends to apply a
portion olthe funds to cligible paynrcnts under thc Contracr lor which this Quotation Document is issued.

Detailcd Specifications and, Design & Dra'"r'ings iirr the intended Goocls ancl related services shalt be available inr,he
ol'llce o1'the Procuring Entity fbr irTspection by rhe notential Quotationers durir:g of fice hours on all rvorki'g cla1.s.

Quotation shall bc prcpared and sLrbrnitted using the 'euotation Document',

Quotation shall be completed properlv, duly' signecl-dated each page by the authorized signatory and submittecl by the
date to the oflice as specilied in para 6 bclorv.

5. No Sccurities such as Quotation Security (i.e. the tradit!onally termeci E,arncst Money. J-c1dcr. Secur.ity) an<1
Perlormance Security shall be required lor submission of the Quotation and clelivcry oi tlie Goc,cls (it'awa.rdecl)
respectively.

6. Quotationinasealedenvelopecrbf iaxoithir-,ushclectronicmail shall bcsubmittedtothe olfice oftheunrlersigneci
on or before 130/10/2019, l2.00pml The cnvelo;,r: roniairring the Quotation must be clearll, ntarkcC ,,euotatiori for
130/10/2ote, l2:00pnrl and DO NOl'OPE,\i bt-rlbr<,t:,rrlol20l9. lt:J0pnrl euotations received laier than the tiine specified
hcrcin shall not be accepted.

Quotations receivcd by lax or through eiectroni: nrail shali be sealeil-cnveloped by the proi:ur.ing Entity duly marked
as stated in Para 7 above and, all QLrotitLit,t:: iit'rs rccclveil shall be sent ro tire Dr.,aluation Comririttce lbr evaluation,
without opcning, by ttre samc date of cicsing lhc ei,otation.

The Procuring Entity nray extend the d,:adlitie litr subnrission of euotations on.justiliabJy accrjptable -qroLrnijs clui1,
Iecordcdsub.iecttothresholdol-ten(10)rJa1'spur-cuauttoP.ulcTl(a) of thcpublicl,rocurenrcntRules.200g.

All Quotationsmustbcvalidloraperiodoiatleast30(1-hirty)ciays fromtheclosingdateol.theeuotation.

.No public opening of Quotations recci'ed by the closing <iate shali be held.

Quotationer's rates or prices shall be inclusive ol-profit and overhead and. all kinds oftaxes, Cuties, f'ecs, levies, anci
otlrer charges to be paid undcr the Applicable Larv, ilthe contract is awarjed.

Ratcs shall be quoted and. subsequent pavnicnts r"inder this Contract shall bc rnacle in Taka currcnr;y. Thc price
offered by the Quotationer, if acccpted shall rcmair: fhe rj lcr the duration ol'the Contract.

ll.

)

J.

4.

7.

8.

9.

t0.

t2.

Quotationer shall have lcgal capacity to enler into contracl. euotationer, in support
retluired to subnrit certified photocopies ol' latest dt.icurncnts related to valicj 'Irade
Number (TIN), vAT Registration Number and Financial solvency certificate
which the Quotation may be considered non-responsive. ,/

of its qualification shall be
License, Tax Identification

13.

any scheduled Bank; without



Quotations shall be evaluated based on infbrmation and documents submitted with the Quotations, by the Evaluation
Committee and, at least three (3) responsive Quotations witl be required to detennine thc lou,est evalr.rated responsive
Quotations for award of thc Contract.

In case olanomalies betlveen unit rates or prices and the total amount quoted. thc unjt rates or priccs shall prcvail. tn
case of discrepancy betr.veen rvords and tigures the ibrmer rvill govern. Quotationer shall rcmain bound to accept the
arithmetic corrections made by the E,valuation Committee.

"lhe supply of Goods and related services shall be completcd u,ithin 07 (Seven) days fiom the date of issuing the
Purchase Order.

The Pr.rrchase Order that constitutes the Contract binding upon thc Supplier and the Procuring Entity shall be issued
rvithin 5 (Five) days ol receipt of approval lrom the Approving Authority.

18. 'lhe Procuring the right to reject all the Quotations or annul the procurement proceedings.

Signature of the Quotation
Namc: NId. Lutfar I{ahman
Designation: Research Offrcer
Date:2211012019
Address: Room # 19, Block # 06,
Planning Division, Sher-e-Bangla Nagar,
Dhaka-1 207., Phone: 9 I 80797

Distribution:
l. Planning Division notice board;
2. ERD notice board;
3. IMED notice board.
4. Web Site, ICT Cell/SSRC, Planning Division.
5. Notice Board, SSRC, Planning Division.
6. Oftlce Filc.

15.

16.

17.

\-



Quotation Submission Letter
[Use Letter-head Padl

RFQ No: Date:

Dr. Uttam Kumar Das
Deptrtl' Secretary
Social Science llesearch Council
Planning Division
Ministry o/ Planning
Sher-e-Bangla Nagar
Dhaka-l 207

I/We, the undersigned, offer to supply in conformity rviih the Tenns and Conditions for delivery of the Goods a,d
related services tramed linsefi narne of goor|s1......,,,...

The total Price of Iny/our QLrotation is BDT linscrr anrounr both in figure anrl wortts1....,......

Signature of QLrotationer with Seal
Date:

My/our Qr"rotation shall rernain valid for the pericc stated in the RF-Q Document and it shall rernain binding Lrpon
us and, may be accepted at any tirne prior to the expiration of its valiclity period.

I/We declare that l/u'e have the legal capacit)' to enter into a contract with you, and have not bee* declared
ineligible by the Governinent of Bangladesh on charges of, engaging in corrupt, fraudulent, collusive or coercive
practices' Fufthermore, I/we am/are aware of Para 2l(b) of tne rerrni and Condit:ons ancl pledge not to indulge i,
such practices in cornpetiug for or completio, of dlliver.y of Goods.

I/We arn/are trot submittitlg lllore than one Quotation in tl.ris RFQ process in rny/our own name or othe*arne or i,diff'erent nalnes. I/We understalrd that the Purchase order issued ty you shall constitgte the Contract ancl will bebinding upon me/us.

I/We have examined and have no reservations to the RFQ Document issued by you or [insert tratel

I/we r"rnderstand that you--reserve the right to reject all the Quotations or annul the procurerlent proceedings
without incurring any liability to me/us.

7/

4-
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Price Schedple for Goods and Related Services
Date: ..................

Lot-l: Procurement of Furnitures.

linsert numberl number corrections made by me/us haye becn duly initialed in this Price Schedule.

My/Our Offer is valid until Quot:ltion Validity datel.

RrQ NO.

Note:
1. Col. l,2,3,4,5andgtobefilledinbytheProcuringiintityandCol.6.T&Sbyrheeuotationer..
2. Rates or Prices shall include prolit and overhead and, all kincls oftaxes, duties, i'ces. levics, and othc. charges ea'lier paicl

or to be paid under the Applicable Law, if the Contract is arvarde<l; including transportation. insurance etc. whatsccver. up
to the point of delivery of Goods and related scrvices in all respects to thc satisfirction ol'the procuring Enlity.

f)ocumention
Centre, NEC

Block (lst Floor)

Total Amount in

Warranty Provided

Goods to be supplied to



Technical Speeification of the Goods Required
Lot: Procurement of Furniiu**u.

I/We declare supply Goods and related services oifer"ed by me/us fully in compliance with the Technical
Speci I'ications and Standa rds pefifi orre) ire:'ei nabove

./' -J

Sisnature"r#ffi-) Date: ..............

Note:
l. Coi. 1,2.3,4 tobcfllledinbytheProcur!ngljntii-vrnrlCol".5bythcQuotatii-rner.

materials, and perlonrance ol the Cor:rds ald reirt:c .r;rvices to be nrocured. 'Ihe speciiications shoLrld require thai all itcms, nrattrrials and

all reccnt irnprovernents in design and materials.

. (ilnot available copied) litcreture / hrochurcs lor thc !ist,:C items.

Sl no Item no
Goods l{aime Technical Specifi cation Brand Name

Modet/
I 4 J

5 Book self Cabinet
(Big Size)

Brand:To be mentioned.
Ivlociel: To be mentioned.
Country of Origin, To be
mentioned.
Country of Manufacture: To be
mentioned.
Name of Company, To be
mentionecl.
Warranty Period, To he
ilientiC)ned.
size: 1200 x 400 x 1"800mm
Cffice fiie cabinet Made By high quality
r:r'i:tch proclf and termite proof
meianirne board.

" Eoging Thickness-1mm/2mr,r Edging by

autornatic edge bending rnachine.
u Board Thickness: product door made by
18rnm and Others component by 16mm
board.

" Frrliy knock down system by using

Hor.rsing, Dowel, T-nut, JRN nut, Wood
Pin & others imported kit item.
. Assenrbly with high quality PVC handle.
.Product assembly by good quality 3nrm

clear glass & also PVC leg stopper.
. ldentification mark : Hol,:gram and

l\4cnogranr Sticker
u Packing: Carton by Corrugated
paper/Poly Pack.
. q'J2iity pass marked.
n Standard: iSO 9001:2008 QIVIS

Ccior Ficture: To be showed tFull
Paper size)

Please
Specify

4'



Government of the People's Republic Of Bangladesh

, MinistrY of Planning
Planning Division

Social Science Research Council
Sher-e-Bangla Nagar
' Dhaka-1207

PURCHASE OR.DERFORTHE SUPPLY OF GOODS
linsert name ofthe suoplies in brie{l

Purchase Order No.- Date: ............

[name and address of the SuPPlierl

D"lty"r.y' Drt"il*.", 
""mpletion 

datel I OrOer Value:TK. [insert Contract Pricel

I

Delivery: As per Terms and Conditions .

The purchaser has accepted your euotation dated tinsert rtatel for the supply cf Goods and related services as listed

belolv anci requests thai you sLrpply the Goocis an<l related services within the delivery date stated above. in the

quantitiers ancl uriits in conformiiy r"itt-r the Technical Specificatrons under the Terms and Conditions as annexed,

ORDER ITEMS

Attached Certified photocopy oi approved Priced Schedule for Gcods and relatcd services

Atlachecl Cefiified photocopy of aporoved Technical Specification of the GocCs Required

Attached Ceftified photocopy r:f Terms and Conditions

/-t

Iror the Purchaser:

Lt
Sienature ofthe Procur nanre anC Designation

\
Date

Attachments: As stated above

T

Date: ..................

To:



Terrns and Conditions
for

ffiil,:J:i":;,l:i:ffi#;:Il,il,,lii;:,1;1'iil,,|i: i';ii::,,pon 
both the procuring Enlii, and the Supprier ibr rhe

il.j],,;,ffI:il:,1'11ill]:TJ:iij;lr:1J',i":,'.,rJ;H,f ii,ft:itf";:shail, 
in generar, bc uncrcr thc purviqv or thc pubric

'l-he 
-supplicr shall hnvc

in 
"onr',i,:nrit1,'ffi il.;ff3:J?iff,i.iiive.t' ln ali respects rvithin 07 lseven) days ot'issuing rhe pirrohase ordcr

]'he Suppiier shall bc cntitled to an extension of'',he Deliver.v schccrule ii'the procurirg Entity derays in r.cceiving theffi;*l;:'rft;'ff:.Tfl::*Xfu'.,'it,or;on ;il,o","tu;anjiothc, reaso-,,s acceprabi'e to the procuring

fli,i:::[3,;:ffi jff.,:?Jff.J,';m,,i;:J]i:J,;H,i:,i!fi.i",;;:ll;T;""],.,;ffi:1ion, 
measuremen,s, ,cs,ins,

#:.1iffi:T,,"il',i'J,,;liil.tffx,,:ll;;;lir:1:.:Jli,;T:, n,uo. bv the Supprier in conformity rvith rhe reohnicar

7 
lijl:"i.TfiJJ:;1i:'J#J:,:;,;:ffif[iliilliJl:ffi:::ffi.rvi*r rhc spccincations ,rc r]rocuring Entity

: 1iH,lHtJ'tshall 
bc cntircll' rcsp.trsiblc tri;r'pa'rncnt o1'alr raxes, dutics, r.es, ancj such orhcr revics un.jer lrrc9' NotwithstandinS:ny oth.er practice, thc p*.v-'rcnt shail bc based on the actuar deriverl,of goocrs on the basis of the

quantitv of each-itcm ol'coods -'o-.o,:,tor.. 
*ilr", ri . i,r:..Js'"rr",rrr"-.^J ;;;;;raJ;"r, . taa%or.thc conrract

price of the coocls ancl t"totto u.,.ui.l, .,no, t pri,r rii.r;,;ili;", and acceptance ortn. Derivery charan.:: i!:r{Iru::';#:'iilTii:X*'ih[*il;";];,i;;T;lfT"iiil..o and, a,ir.i,o. 
"ii,^",, du,ies, ,.ees, ,evics, andI t. The rotal contracr pri.. i, giiii'! ' 'r'lirrLi 

I ..............,..........1 
1... ................12' 'rhc procuring Entity sharr rctain or in Lrther \,,,ortis dcdLrc! iiom the Il0) percent orthe contt'act p'ice as ,.'.u,'i11' Dcposir ,"Jr..pil. ,*;;?;il:I,::',,iri:;:Xi,r-iliJ,,lj,l:::r,. or'rrvc (05-Il l'hc rrrinimunl warrarttl l)erioJ t't thr'Srrppi,ic' sh;rr hc stcr1ing,r,,*,,,," date 

.of so1x1:iction or.derircr;.irr rhc l.urnr,1.
subrnissittnbi the.Suppliet';-r,...;';,,ii'nr,n.r,,,,.u,i,,-r'ii;ii 

r.'o,',n.o.,ircr, crraran.lN,rApplicahie)l4 ' Thc Scctr'ity cjeposi t tt'-,utt t't 
' 
tt""ri- a ,n. S uppricr *r,r-',r.i*.r,, 

:,,,..1, I 
) d.ays aftcr expiry of.the warra,ry I,e r.ioc.r.

l5' 
l,Jrl'on"t' 

shull remain 
"toit 

i"-*,i'r",n. uf,,fuiiurr'or*rri,'," Rurc 401s; or.rrrJ r,'uuric procuremenr r{ures,

r6 
;|j.:,'ii#:::,rnl!['.:'-'lil]:T:l'iTi,.: :il L?i:ri,;'J;[lJ:*T:r?-rf:, ,n, c,aim, ,oss o,property or rire roGoods and related ser.vices. drr") starr LrI the l'rocurement Entity or any thirci party rvhile,r.ii".rr.girr.

l7 ' Any crainr arising out ol c1e Ii'ery cf'ci.ods ard re Iate<i scrviccs shtand rt:sponsibility. ' d,u ,Ur;lreo scrvlccs shal! bc settled by the supplier at his/hcr own cost

l: ?.H1'.'J.i,',1.,.:"Ht.t:ffi:Ji:x::;ig,::"1r;:ti,;;,1ix.,".u by tne suppiier ar rhc supprier,s o,r,n cosr i, rhel9' No mocillcation to Sc.pe of Suppl"v ancl no variaiions to thc quantities t,rcrerecr srra, becircunrstances ' *qrltJt't urrli ir(' varrailons to thc quantities t,rclerecl shall be pcrrnissible undcr any20' The procuring Entity contracting sha, smenri rhe contractsubsequentlv introducld t",r,. r.iei",.i'r..n,o and Coudlio"r,, ,,['lll,:[ji::, fi:::T:.*l;,T.vecr changes

2l . "fhc procuring Entity may, by written Noticti,e, il'the sripptier: rc scnf io the supplier, terminate the contract in rvholo or in part at anv
a lails to cJcliver Goods andrelatc,j sei viccs as per Derivery schedulc and specifications.b 

il,1[#?f:T,:Ui;[,:i1Tiliiil;:lift,m::fl,:ililllro,]y,rcn, co,,sirc 6r cssrgjl,q

t.

3.



22.

23.

c. fnils to perform any other obiigation(s) rttldcr the Contract'

-l.he procuring E.ntity and thc Supplier shall usc thcir bes'L cllbrts t() settle arnicably all possible disputes arising out ol'

or in conncction with this Contraot or its intcrpretatitu'
.l.he Supplicr shall be sub.jeot to, anci arvare of provision on corrupiion. lraudulence, collusion and coercion in Scction

6a o{'ttie Public Procurement Act,2006 an,l Rule 127 olthe Public Procurement Rules' 2008'

For the Supplier:

Signature of the Supplier with name Designation
Signature of the Pr6ciliry$t+i riith name and

For the

Date Date


