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GOVF'RNMENT OF THF PEOPLE'S REPUBLIC OF
BANGLADESH

Standard Request for Quotation Document (National)
For Stationaries Items

[Request for Quotation Methodl

(for values up to Tk.0.3 million)

Social Science Research Council
Planning Division

Ministry of Planning
Sher-e-Bangla Nagar

Dhaka-1207



)

PGla (SRFQ)

Guidance Notes on the use of
The Request for Ouotation Document

'Ihcse guidance notes have been prepared by the C-PTU to assist a Procuring Dntity in the preparation rrl'Qr.iotation
docutrent, usirrg the Standard Recluest for Quotation. SRITQ. lor the procurcrnent ol lsinrple, oll'-the-self. lou raluc
Goods and relatcd services.. All concerned are advised to reler to thc Public Procurement Rules.2rJ08 issucd to
supplement thc Public Procurement Act,2006l av'ailable on CPTU's rvebsitc: http://w'u'r.v.crrtugav.hJ/. Guidancc
notes are provided for both the Procuring Entity and lhe Quotationer.

The procurement under Request for Quotation Method (RFQN,I) shall lollorv the provisions pursuant to Rules 69 to
73 of the Public Procurement Rules,2008 in accordance with Section -12 olthe Public Procuremenr Act.2006. SRIrQ
is based upon best national practices that have been adapted to suit the particular needs ofprocurement.

3. 'fhe usc of SRFQ (PGla) applics r.vhen a Procuring Entity intends to select a Quotationer (a Supplier) lbr the
Procurement ol-Coods and related services under IiFQ Method (RFQ\I) pursuant to Rulc (r9(3) ol the public
Procurement iiules. 2008.

Pursuant to Rule 7l(1) and Rulc 7i(2) olthe Put:lic Procurerrcirt Rul:-c. 1008. RFQ sltrli bc iulitcd tirrough !ettcr,
Irax and e-mail. RFQ shall noi be rcquired to be aclvertised in the daili nc\\spnpcrs but fbr the nrinintrm circuiation
the I'}rocuring Entity shall publish that advertiser:rent in its uvebsite (ii an1). including lcs'Ling in r.he Notice Uoard
anC. shall send rvith request fbr pub!ication to the adrninistrative rving o1'sonre other l)rocuring E,ntitirrs nearby.

Pursuant to Rulc 71(3) of the Public Procurement ttules.2008, RFQ Docui-r,.-nt shall be issued or madr: availablc ro
potential Quotationers'free-of-cost'.

The time-limit lbr Requcst fbr Quotation shall in no case exceed ten (10) dars plrrsuant tc Rule 7l (zl) oithe public
Procurcmcnt Itulcs. 2008.

i'r*o Sccurities such as Quotation Security (i.e. the traditionally ternted Earnest lv{oney.'I'endei'sccurity) and
Perlormance Securitl' shall be required pursuant to Rule 70(6) of'the Public Procurentent Rulcs, 2008.

Strbmission. Opening and Evaluation oltl-,e Quotations shall respcctirell be dealt rvilS pursrrani to Rule 72(l), Rule
72(.2) and Rule 73( l) of the Public Procurement Rules, 2008 as spccified in RI,e

'l'he criteria lbr evaluation, pursuant to Rule 70(4) of the Public l)rocurement Ruics. 2008. shall be pre-clisclosed.

Pursuant" to Rule 69(5) o1'the Pirblic Procurement Rulcs, 2008 the Quotation lor srar-rdard oll-thc-slicll lorv Value
readily'availablt: ccods an.l related services shall usuaily he on.L;nit-Rate'basis,

The specifications of Goods and rr;lated services shall be I'ranred pursuant to Rulc 29 6f the public procuremcnt
Rulcs. 2008

Splitting the ob.iect o1'Procurerneni is not pennissibic pursurlnt to Rule 69(1) (ka) olrhe public procurc,rent Rules,
2008.

-l'he 
Procuring Entity shail issue the Purchase Order, pursuant to Rule 7-l(5)olrhc public prt>curcnrent Rules.2{jt)g. to

the successful Quotationer folloiving rccommendations ol the Evaluation Clommittce and appror,al thcre.pon .1'the
Approving Authority.

The Warranty Period shall usually rentain 3 years; u,herc applicable.

T'he Procuring Entity shall further be required to maintain the record of procurement proceeclings pursuant tc Rule 43
olthe Public Procurenrcnt Rules. 2008

4.

5.

6.

1.

8.

9.

10.

ll.

11

13.

14.

t5.
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Goyernment of the People's Republic Of Bangladesh
Ministry of Planning

Planning Division
Social Science Research Council

Sher-e-Bangla Nagar
Dhaka-l207

REQUEST FOR QUOTATION
for

Lot: Procurement of Stationaries Items

RFQ No 20.00.0000.309.07.087. I 8

To

Date:2211012019

l'he Social Science Research Council, Piatrning Division has treen allocated public funds and intcnds to apply a

portion of the tunds to eligible Da)me!1rs un'lcr the Contract lbr rvhich this Quotation Document is issued.

Detailed Specificirtions and. Design & Dra'r'irgs lirr the intended Goods and related services shall bc available in the
olllce ol'the Procuring llntit), lbr inspeglieli b.v tl:e polentia! Quotationers during oflice hours on all u,orking days.

Quolation shall bc prcpared and subnri,.:ed using the 'Quotation Docurnent'.

Quotation shall be cornpleted properll,, clull' ,;igncd-dated each page by the authorizcd signatory and submitted by the
date to the office as specified in Para 6 belorv.

No Securities such as Quotation Security (i.e. the traditionally termed Earnest N{oney, Tender Security) and
Perlormance Security shall be required for submission ol the Quotation and delivery ol the Coods (il awarded)
rcspcctir cly.

Quotation in a sealed cnvelope ol bv trrr or thlor-rgh eicctronic mail shall be subntitted to the o{'llce of tlic undersigncd
on or befsre l2t1ll0l20i9, l2.00pnrl 'l-ltc enrelope containing ihe Quotation must be c.learlv markcd "Quotation lbr
l28ltol20l9,l2:00pml and DO n-OT OPEI'i bclbre [28/10/2019, l2:J0pm] Quotations receir.ed later than the tinie specif ied
herein shall not be accepted.

Quotations tcceived by fax or ihroush glggllsr:ic rraii shall be sealed-cnveloped by the Procuring Llntity dul),markeci
as stated in Para 7 above ario. ali Quotrii.;ns thus receiveC shall be sent to the Evaluation Conrmittee ltrr evaluation.
rvithout opening, by the same daie olc;.:sing ihe Quotittion.

'l-hc Procuring E,ntity may extencj tnc rleadlir; 1',:r'submission of Quotations on justifiably acceptable grounds duly
rcc.orded sub.iect to threshold oi'ten (i0),-la.rs l:rui'suant to Rule 71 (4) olthe Public ProcurementRules,2008.

All Quotationsnrustbevalidfbraperiod,.lf'atlcast30(Thirty)days tiomtheclosingdateol'the Quoiation.

.No public opening olQuotations rcccived by thc cl,:sing date shall be held.

Quotationer's rates or prices shall bc inclusive ol prolit and overhead and, all kinds of taxes, duties. f'ces, levies, and
other charges to be paid under the Applicable L,,arv, il'the Contract is arvardcd.

Rates shall be quoted and. subsequent pa)ments under this Contract shall be made in Taka currenc,v. 1-he price
oltercd by thc Quotationer, ilaccepted shail rcnrain llxed lbr the duration of the Contract.

l.

J.

4.

5.

7.

8.

9.

10.

ll.

12.

13. Quotationer shall have legal capacity to enter into Contract.
required to submit certiiled photocopies ol' littcst documents

Quotationer. in sr-rpport ol' its qualification shall be
related to valid License, Tax Identification

v



t5.

16.

Number (TlN), vAT lLegistration Number ancl fiitia:rcia! Soll'encv Certificatc llt.rni arrr schcclLiled [-1an[i; r1,i16611
which the Quotation ntay b,: considerecl non-responsive.

Quotations shall be evaluated based on inibrrnation ancl dooumcnts submittecl rvith thc euotations. hy the Evaluaf.ion
Committce and, at least three (3t responsive Quotations will be required to determine the lowest c.,ialuated responsive
Quotations lor arvard of the Contract.

In case o1-anomalies betwcen unit rates or prices and the total amounr quoted, thc unit rates or priccs shail prevail. In
case oIdiscrepancy betrveen words and figures the lbrmer u,ill govcrn. Quotationer shall remain bound t6 accept the
arithmetic corrections made by the Evaluatiorr Contmittee.

1'he sLrpply of Goods and related scrvices shall be cornpleted u'ithin 07 (Seven) days riom thc crate ol issuirrg the:
Purchase Order.

The Purchase Order that constitutes the Contract binding upon the Supplier an<j the Procuring Entity shall be issuccl
rvithin 5 (Five) days of receipt ol approval from thc Appioving Autnoriiy.

'l'he Procuring Entitv rcservcs the right to re.iect all thc Quotations or annul the procurcmcnt p:.ocecdings.
18.

o\

Signature of inviting Quotation
Name: Md. I-utfar Rahman
Designation: Rcsearch OIfi cer
Date:2211012019
Address: Room # 19, Block # 06,
Planning Division, Sher-c-Bangla Nagar,
Dhaka-l 207., phone: 9 I 80797

Distribution:
l. Planning Division notice board:
2. tlRD notice board;
3. IlV{ED notice board.
4. Web Sitc, IC'f Cell/SSRC. planning Dir.,ision.
5. Notice Board, SSRC, planning Division.
6. Ofllce File.

\
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Quotation Submission Letter
, lUse Letter-head Padl

RFQ No: Date:

To:
Dr" Uttam Kumar Das
Deputy Secretary
Social Science Research Council
Planning Divisictn
llinisnt, of Planning
Sher-e-llangla hragar
Dhakq- I 207

I/We, the undersigned, offer to supply in ccntbrrnity rvith tlre Terms and Conditions for delivery of the Coocls and
related services named linsert name of goorts1.........,..

The total Price of my/our Quotation is BDT [inscrr amount borh in figure and wor<ts1........

My/Our Quotation shall rentain valid for the period stated in the RFQ Doclrment and it shall remain binding upon
r-rs and, may be accepted at any tirre prior to the expiration of its validity period.

I/We declare that I/we ltave the legal capacity to enter into a contract with you, and have not been declared
ineligible by the Government of Bangladesh on charges of engaging in corrupt, fiar.rdulent, collusive or coercive
practices. Fufthermore, I/we arn/are a*'are of Para 2l(b) olthe Terms and Conditions and pledge not to indulge in
such practices in competiug for or completion of delivery of Goods.

I/We atn/are not submittillg more than one Quotation in this IIFQ process in my/our own nalne or other name or in
different nalres. I/We understand that the Purchase Order issued by you shall constitute the Contract a1d will be
binding upon me/us.

I/We have examined and have no reservations tc tlr: RFQ Document issued by you or1 [insert tratel

I/We understand that you reserve the nght to reject all the Quotations or annul the procurement proceedings
rvitho'.rt incurring any liability to rne/us.

Signature of Quotationer with Seal
Date:

G,(e
u"1r*fr"t

/'

/
{



Price Schedule for Goods and Related Services
RFQ NO.

Lot: Procurement of Stationaries Items

[insert number] number corrections havc bern duly initialed in this price Schetlule.

My/Our Offer is vatid until Quotation Vnlidity datel.

Date:

1.

z.
Col, 1.2.3' 4,5 and I to be fllled in by the Procuring IJntiry ancl Col.6.7 & g by tlre euotationcr.
Rates or I)rices shall include prolit and ovcrhearl iind, all kintls of'taxcs. dutics. f'ces. lcvies. and otScr chargcs carlier paidor to be paid trndcr the Applicahle t,arv, if the clontract is au'arclcd; including transportation, i,surancc erc. *,hats:oe'er upto the point of delivt:ry ol'(lootls and related servic:es irr all respccts r,o thc satislactior, of thc prtrcuring Enl.ity.

I ) 3 4 J 6 7 I 9
5 l4.sfib (r1"fi_T 1,1-a fiQq uo

slT) ,
xrn to lrT Social Science

Research

Council. BIock-
06 (lst Floor)

{ a <rEt{ sas TtGlr (+rrqt

T{C"H)

x{it 50 gqd -Do-

qqc Gnq Trr;K (qrq <FrcfiD c(?fi o5 sqa -Do-

8 8 Wc'rfrq r(riTt 05 sq-tr -Do-

a c slsR srt (1v fltq) c(fi coE -Do-

g g Fr3tlv:n-<rl r(rl]t ,9oB -Do*

1 q ,efrdFi31 ((l,rqlo ,{(,ift ssF -Do-

E ts qN.R@IEEI c(rfi rsts -Do-

5 b ETrcqtRFv{3{) ci{fl co Tq -Do-

5o 5o E:rrqb cq'trq xrfi 00 cdlrl -Do-

lTrq.b ccT't c({II| doB -Do.-

5t csElrrdT xfi soS -Do-

5e 59 ofI?B mFl;t (5 F<E) c(rlrl otB -Do-

In figr.rre

In rvords

Goods to be supplied to
'l'otal Amount in
Taka (irLwords)
Deli ery Ol'lcred

Warrantv Provided



Technical specification of the Goods Required

Lot: Procrtrement of Stationaries Items

Sl no Item no Goods Name Technical SPecifi cation Brand Name/Model

1 ) J 4 5

\ qrFtr g'f'fl-{ ,s-e cf{s ( tso SH)
Brand: InternationallY
renownedbrand
Model: To be mentioned.
Country of Origin, To be
mentioned.
Country of Manufacture:
To be rnentioned.
Name of CornPanY: To be
mentioned.

Please Specify.

t a +s-{ Gns xrwl <{qT (ryPr"i

IJran d: InternationallY
renowned brand
Model, To be mentioned.
Country of Origin, To be
mentioned.
Country of Manufacture,
To be mentioned.
Name of Company, To be
mentioned.

Please Specify.

+-q"{ Unv nlr+r qrq rdr['r{
Brand.: InternationallY
renownedbrand
Model: To be mentioned.
Country of Origin: To be
mentioned, r
Country of Manirfacture:
To be mentioned.
Name of ComPanY: To be
rnentioned,

Please Specify.

8 8 fq rarf*r= Brand: Intsnrationauy
nenownedbrand
Model: To be mentioned.
Country of Origin: To be
rnentioned. .,

Country of Manufacture:
To be mentioned.
Name of CompanY, To be
mentioned.

Piease Specify.

a a UI$L<traI <v clw QF)
Brand: Internationally
renownedbrand
Model: To be mentioned.
Country of Origin: To be
mentioned.
Country of Manufacture:
To be mentioned.'
Name of Company: To be
mentioned.

Please Specify.

u \b tarftscffi-{ Brand: Internationally
renownedbrand
Model: To be mentioned.
Country of Origin, To be
rnentioned. .

Country of Manufacture:
To be mentioned.
Name of Company: To be
mentioned.

Please Specify.

ftL{: \- if-llo^J



1 1 ,!IrdlTq Tl{Ifr
Brand: Internationally
renowned brand
Model: To be mentioned.
Country of Origin: To be
mentioned.
Country of Manufacture:
To be mentioned.
Name of Company: To be
mentioned.

Please Specify.

u b. s{l< @,r{l]t Brand' InternationallY
renowned brand
Model' To be mentioned.
Country of Origin, To be
mentloned.
Country of Manufacture,
To be mentioned.
Name of Company, To be
mentioned,

Please Specify.

fi1r ct,n< wrq
Brand: Internationally
renowned brand
Model, To be mentioned.
Country of Origin' To be
mentioned,
Country of Manufacture,
To be mentioned.
Name of Company' To be
mentioned.

Please Specify.

5o 5o fficqt< cilq (clfi)
Brand: Internationally
renowned brand
Model: To be mentioned.
Country of Origin: To be
mentioned.
Country of Manufacture:
To be mentioned.
Name of Company' To be
mentioned.

Please Specify.

55 55 iffi mlet Trfifr
Brand' Internationally
renownedbrand
Model: To be mentioned.
Country of Origin: To be
mentioned.
Country of Manufacture:
To be mentioned.
Name of Company: To be
mentioned.

Please Specify.

5i st asNr{ Brand: InternationaUy
renowned brand
Model: To be mentioned.
Country of Origin' To be
mentioned.
Country of Manufacture:
To be mentioned.
Name of Company: To be
mentioned.

Please Specify.

5e Et+ mfia ts fol .Brand: IntenEEonauy
renownedbrand
Model, To be tnentioned.
Country of Origin: To be
mentiorted.
Country of Manufacture:
To be mentioned.
Name of Company, To be
mentioned.

Please Specify.

o



i,'We deciare to supply Goods and relatecl seru'ice:i offerrd by meius fuliy
Specifications and Standards mentioned hereinabove

I

2

cor,rpliance with the Technical

Col l, 2. l, 4 ro be filled in by the Procuring [:ntit1 and Coi i bi,ilre ()L ]trtioner.
Specitrcations are to be filled in by the Procurrng Liriii\ r\ s,:t ol'plcctse arid clear specilicatioils is a prc-recluisite fbr Quotation:; to iespond

prcpared to permit the rvidcst possihle competition ano et the same tirne, present a clear statcrnert oftlre required standards ofrvorkmiinship.
materials, and performance of the Goods and related seivices to be procured 'fhe specificatiorrs shoLrld require that all items, rnatcrials [nd
accessories to be included or incorporated in the Goods be neN. unused and olmost recent or current ruodels, and tha! they inclLrde or incorporate
all recent improvements in desigrr and materials
Technical Specificatrons olthe Cjoods and related sen,ices shail be in compliance with the requilemerits oft"he Procuring Entity specilied in this
document. Quotationer is required to mention make 'model (as applicable) ol'the Goods ofl'ered anrj rnust attacli the appropriiite original printed
(il'not available copred) literature / brochures lor the I'stcd items.

3.

ioner with Seal



Government of the People's Republic Of Bangladesh

Ministry of Planning
Planning Division

Social Science Research Council

Sher-e-Bangla Nagar
Dhaka-1207

PURCHASE ORDER FOR THE SUPPL-Y OF GOODS

linsert name of the supolies in briefl

Date: ............
Purchase Order No'

The purchaser has accepted your euotation dated linscrt oatcl for the supply of Goods and related services as listed

berow and requests thai vou supprv '.h",G"-'d'.;1,:::[:***,1*:y*"1*:Tl;iirffi'[:"*::"J?.[ii'
fi:11,,1J,*?ffi[ ,'n:#];liiI',T:#i".1;;;, Specirrcation, u,,J.i ii,. re*rs arid conditions as annexed

Attachments: As stated above

[name and address of the SuPPlicrl

Delivery Date: [insert completion datel Orden Value:TK. linsert Contract Pricel

Delivery: As per Terms and Conditions t

ORDER ITEMS

Attached certified photocopy of apnroved Priced schedule for Goods and related services

Atrached Cefiified ph";;;;i of approved Technical Specificaticn. of the Goods Required

Atlached bt'tii'"d photocoir,v of Terms and Conditions

of the Procuring Entlty with 4ame and Desig

RFQ NO:



1.

Terms and Conditions
for

l-crms n,d Conr.lrtions cc,nrainccl herr:in shall be binCing upon both ti.re Procuring Entity anci the Supplier tbr the

pLr rpo se of acinr i rl i strati on a n d lrl an agLrnlent o i''"hi s''li)ntraol'

implcrnc.tation and intcr.prr:tation o{ thesr:'i'erms anii conrjiiions shall. in general, be irnder the purv'ier'r'olthe l'ublic

Irrocurcment n cL 2005 and the !)rlbiic p1L'c1rrr:mcn't Rulr':s, 2008'

.fhc 
Supplier shail hevc to cor]tplete thc rleiiveri, in all respecis rvithin 07 (Sevcn) days of issr"ring ths Ptlrchasc Order

in confbrmity rvith the'l'erms and Conditions.

TheSuppliershall beentitledtoanexrerrsionc.fliheDeii';er; scheduleiftheI'rocuringtjntityclelaysinreceivingthe

C]oods and related services or if Forc:e lvlgieure situation occrirs or for any other reasons acceptable tr: the Procuring

E,ntity on.iustifiable grounds duly leoorded.

All delivery under the Contr.act shall a1 all tinres be operr to examination, inspection, measurements, testing,

commissioning, ancl supervision olthe Frocuring Entiti or hisiher authorized representative.

.rhe 
Procuring tlrrtity shall check arrij r,erll1, the dclil.cr'l', rnadc by the Supplier in confbrnritl with the Tec'lrnical

Specitications and notily the Supplier of'ani Delects lound'

If rhe Goods are lbund to bc <Jelective or otltc:\\ise not in acccrdance',r'ith thc specifications" the l)roctrring Entity

ma.,,re.icotthe supplies by giving due noiici ic tll.i S,rpillier, with reasons.

'fhc Sripplier shall be entireli, re:,;onsil,.l.: 1br 1r.a1 menL of :ll iaxes, duties, iees, and such other lcvies undcr the

Applicable Larv"

Nosvithstancling any other p:ac,,icc. ihc parn.cni shall f,c b*sed on the actual delil'ery of goods on the basis ol'the

quantity ol.each item ol'Coods il a':corianc': ,,.'ith tha I']r'iced Sehedule and Specifications. l00ol, ol'the Contract

price oithe Goods anc! rela1eci serri;r's ..hali ire per.J atier subnrission and accepta:rce of the Delivery Chalan'

The Supplier's rates or prices shall b: lniiuslve cfproflt and overhead and, all kinds oftaxes" duties, lees, levies, and

other charges to be paid undcr ',he .\pplic':'oit l,alt''
I'he total Contract Price is BDTI i .....'..,.....'...'. ....[

12. The procuring Ijntity shall retain oi in lther ..r'ox.js ticdrict lrorl tlre Pa1'ment due to the S u5-,plie I', at thc ratc of fi ve (05-

l0) perccnt of the oontract price as secr.rrity Dcposit and kept it until expiration olthe Warran'"y Period.

13. The minimum Warranty pcriod olthc Supplies shall be starting fi'om the date otr'completion oldelivery in the form ol'

sgbmission by the Supplier antl acceptitncc b1 thc I)rocuriirg tintity. of the Delivcry Chalan.(Not Applicable)

14. 'fhc Security cleposit shall be returned ro rhe Sirpplicr u,irhin rwenty one (21) days after expiri'oithe Warranty Period.
,15. 

The Supplier shall rernain liable to tuif-l the obllgations pursuani to Rule "10 (5) ol the Public Procurement Rulcs,

2008.

16" 1'he Supplier shall keep the Procuieneni L:lti',', hai';n!ess a,id indemniiy lrom any ciaim, loss of'oroperty or lif'e to

himsel{:/herself, his/her tvorkrnen cr srr:i. an) .,'.;firrltl:e I}"ocurernent Entity or any third party while deiivering the

Goods and relatcd scrvicc:.

17, Any claipr arising out ol rje lit,erl. cl i,r,r,.ils t.C rc:ia,,,-rJ serr ices shall be scttlcd lry the Supplier at his/hcr orvn cost

and responsibility.

18. Damage to the Gocds during ihc $.'ar: i.,1i., I'cricd sh::ll bc rc-rnedied by thc Supplier at the Supplier's orr'n cost' if the

damage ariscs from the supply and ir-.st:'.iialion r;; the Suppliur.

19. No moditlcation to Scope ol Supply and uo Variirlions tr.r the quantities ordered shall be permissible under any

c ilcurnstcnccs.

The Procuring Entity contracting shall nrnend the Contract incorporating required approved changes

subsequently introduced to the originai Terins and C-onditioms in line with [lules' wlrere necessary.

'lhe Procuring Egtity may, by rvritten Notice:;enl to thc SLrpplicr, ternrinate the Contract in whole or in part at any

tinre. ilthe Supplier:

a. fails to clelivcr Coods and rclatedscrlices as per L)clivery Schedule and Spccilications.

b. in thc .jgdgentept of the I,rocuring [lntity, has engaged in any corrupt, fiaucjulent, <;ollusivc tir coercivt:

practices in competing lbr or in dclivery of goods and relatcd services.

c. lails to perlbrm any other obligation(s) under the Contract'

., LI -.-,-',
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T'he procuring Fintity and the Supplier shall usc their bcst cIfo|ts to settlc anricabll irll possiiric ,]isrrutes arising 0r-it o1'

t," irr conncction '"1 ith this C()ntrlct or its intcrpretliit'n.

1'hc Supplier shall bc subject to, an<i arvare olprovision r:r, ccrruption. irauduience. collttsit-'i', and ctret'cior, in Sectiotl

64 of the public Procurement Act,2006 arrd llule 
.i27 r:1'the Prrblic Oro*ur.6crtt Rules^ 2008.

ith name and

Designation

For the Supplier:

Signature of the Supplier u ith name Designation

Date Date

For the


